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1. Navigation 
 

1.1 Account Login / Registration 
 

 
When the site first opens, a Disclaimer message will appear.  
 
If you have a user account: 
 
Click on the Login link and enter your name and password. Then click on the Submit button. 
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If you do not have a user account: 
 
Click on the OK button from the disclaimer screen (see above image) to use the site without a login. You can optionally 
create a new account by clicking on the Login link then the Register link. 

 
The benefits of creating an account include saving map template, user drawings (see the Maps section) and receiving 
important site announcements through email. 
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1.2 Layout 
 
The web application is divided into the 4 main areas shown below: 
 

 
1. Site Navigation - The Site Navigation Menu provides access to all of the core functionality available on 

PGAtlas. The menus available in the Site Navigation menu are discussed in more detail in section 1.3. 
 

2. Map Navigation - Click on the associated map navigation button to manipulate the map: 
 

 
Zoom In – zoom into the map 
 
Zoom Out – zoom out of the map 
 
Full Extent – reset the zoom setting to default 
 
Previous Extent – reset zoom to previous map extent 
 
Zoom To Area – select a region of the map to zoom into. After clicking on the button, drag the left 
mouse button to create a selection box; the map will automatically zoom into the selected area. 
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3. Getting Started - The Getting Started Menu allows users unfamiliar with PGAtlas to quickly locate frequently 
requested features. 
  

 
4. Search Results - After performing a search, the results will be displayed in the Search Results section.  The 

menus available in the Search Results menu are discussed in more detail in section 2.2. 
 

 

1.3 Site Navigation Menu 
 
The Site Navigation Menu is divided into the following sections: 

 

1. Application Selection Menu - Click on the grid icon ( ) to access the application selection menu. There 
are 8 application modes as shown below. Each mode enables certain features of the site. To enable all features, click 
on the Advanced Mapping option.  
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2. Map Layers - Click on the layer icon ( ) to access the Map Layers selection menu. 

Click on the checkbox to display/hide a map layer or sub-layer.   Displayed layers will appear on the map. 
 

 
Click on the Legend tab for a description of the layer elements. 
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3. Search - Click on the magnifying glass ( ) icon to access the Search menu. Click on a tab to search using one of 
the available methods: 

 
Search For / Search By Criteria 
 

Identify 
 

Select By Area 
 

Three search by options to select:  
Search For, Search By, and Search 
Criteria options. See the Searches & 
Results section. 

 

Display information when map is 
clicked on. 
 
 

 

Click on the map with your mouse, 
drag a box on the map and the desired 
information will be displayed.  
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4. Identify – Click on the identify icon ( ) to access the Identify menu. 
 

The Identify tool is discussed in more detail in section 2.1. 
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5. Tools - Click on the tools icon ( ) to access the Tools menu.  
 
Measure Erase 

 
Print 
 

Calculate the area/distance of a drawn 
polygon/line on the map 

 
 

Erase map elements previously added 
to the map 

 

Print the map 
 

 
 

Draw 
 

Share Map, Save Map* 
 

Load Map* 
 

Draw custom points and polygons on the 
map 

 

Share or save the map 
 

 

Load a previously saved map 
 

 
 

 
* This feature requires a user account   
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6. Login / Account Information 

If you are not currently logged in, click on the login icon ( ) to open the login menu. 

 

If you are currently logged in, click on the gear icon ( ) to access the Account Information screen. 
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7. Miscellaneous Features - Click on the dotted icon ( ) to access the Miscellaneous features submenu. 
Then click on a button to access the associated feature. 

 
 News – view all news items 
 Map Gallery – access the Map Gallery site 
 Contact Us – view contact information 
 Links – view a listing of external sites 
 Site Help – view help information on site features 
 System Administration – navigate to the System Administration site 
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2. Searches & Results 
 

2.1 Search Types 
 

Text 

  
Filter the search query by entering text into the textbox. After entering at least 3 characters the autocomplete options 
will display similar spelled words and the user can select the word(s) they are searching for. 
After entering text, click on the Search button. 
 
Example – Results from entering ‘UNIVERSITY OF MARYLAND’ 
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Planning Board 

  
The Planning Board search option located with Development Activity lists session dates that can be selected to filter the 
search query. Click on the date of a future meeting or All Future Sessions then click on the Search button. 
 
Example – Results from choosing the ‘All Future Sessions’ option 
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Economic Development 

 
The Economic Development option under Property lists a number of ways to filter the search query.  
Clicking on the links for Assessor Zone Code, Zip Code, and Zone Code will open a popup window. After selecting the 
desired options, click on the Select button. 
 
After all filters are chosen, click on the Search button. 
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Example – Results from filtering based on the minimum ‘Improvement Value’ 
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Development Activity 
Some Search By types under Development Activity have additional filter options. Enter data / checkmark options to 
further filter the search query before clicking on the Search button. 

  
Example – Results from searching by Agent name and Accepted Date 
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Proximity 
Radius Search 

  
Select a Search within option. Click on a point on the map. All properties within that radius will appear on the map and 
in the Search Results section of the screen. 
 
Example – Results from choosing the ‘.25’ miles and clicking on a point on the map 
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Polygon Search 

 
Click on a point on the map to start drawing a polygon. After each click, a new side of the polygon will be added to the 
map. When the desired number of sides is added, complete the polygon by double-clicking the left mouse button. All 
properties within the polygon will appear on the map and in the Search Results section of the screen. 
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Example – Results from drawing a polygon on the screen 
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Identify 
 
Click on the Search For dropdown and select an available map layer to search.  
 
Properties / Development Activity 

 
Click on an area of the map to identify properties and development activities in that area. 
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Example – Results from clicking on an area of the map  
 

 
All Layers 
After selecting All Layers from the Search For dropdown menu, the Identify Options dropdown will appear. Select the 
layers to be searched. 

 
 All Map Layers – search all available map layers 
 Visible Map Layers – search map layers that are checked in the Map Layers tab (see section 1.4) 
 Custom Map Layers – choose which layers you would like to search 
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Click on an area of the map to identify based on the chosen map layers. 

 
Example – Results from clicking on an area of the map  
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Select by Area 
 
Click on the Select Using dropdown and choose an available tool for selecting sections of the map. 

   
Click on the Selection Options dropdown and choose between selecting Properties or Development Activity. 
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Point 
Click on an area of the map to select the Property or Development Activity at the point. 

 
 
Multi Point  
Click multiple points on the map to select each property or development activity at the point locations. Double click to 
stop adding points and start the search. 
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Polygon 
Click to start drawing the polygon on the map. Move the mouse cursor and click to continue drawing the shape. Double 
click to stop drawing and perform the search. 

 
Freehand Polygon 
Click and hold the cursor to start drawing a freehand shape, drag the cursor to continue drawing, then release the click 
to stop drawing and perform the search. 
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Extent 
Click and drag the mouse to draw a rectangle over an area of the map. Release the click to stop drawing and perform the 
search. 

 
Screen Extent 
While zoomed in to a scale of less than 300 feet, select the Screen Extent option. The search will automatically be 
performed for every property or development activity shown on the screen. 
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Example – Results from selecting using Freehand Polygon for Development Activities 
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2.2 Search Results  
After performing a search, the results will be displayed in the Search Results section. The number of results found is 
displayed at the bottom of the screen. Search results can navigated with the PREV and NEXT buttons. 

 
 Maximize Search Results Screen – increase size of the search results window 
 Minimize/Decrease Size of Results Screen – decrease size of the search results window 
 Data Cart Screen – view and export search results that were added to the data cart 
 Search Criteria – display the text (if applicable) entered into the search textbox 
 Add All To Data Cart – add all search results to the data cart 
 Export Options – export to PDF or export to Excel 
 Search Result item – highlight currently selected result 
 Locate On Map – reposition the map to the search result location 
 Add To Data Cart – add search results item to the data cart 
 Search Result Details – display additional information 

 

 
2.3 Export Search Results 
 
Search results can be exported to PDF and Excel by clicking on the individual export buttons in the Search Results and 
the Data Cart sections. 
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Example – Exporting to PDF 
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2.4 Identify Search Results 
 
Identify results can be viewed in a separate window by clicking on the new window icon ( ). 
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3. Maps 
 

3.1 Sharing Maps 
 
Maps can be shared with a computer generated web address. Click on the Tools menu then the Share/Save Map tab. 

 
Click on the Share button. A web address will appear below that can be shared with others to view the same map. 
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3.2 Saving Maps  
 
This feature requires a user account 
 
Maps can be saved for later viewing. Click on the Tools menu then the Share/Save Map tab. 

 
Under the Save Map header, enter a name for the map and optionally check the Overwrite option to replace a map with 
the same name if one was previously saved. Next, click on the Save button. Saved maps appear on the Load Map tab. 
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